
Fee Approval Process 
PROPONENT

(College/School/Third Party)
REGISTRARIAL SERVICES  

(in consultation with SiS)
FEE REVIEW COMMITTEE

(feecommittee@usask.ca)
PROVOST/ BUDGET  

COMMITTEE

 IDENTIFIES NEED FOR 
NEW OR CHANGE TO 

AN EXISTING FEE

Contact regarding 
detail/Banner fee 

code and centrally vs. 
college collected fees

Recommends for 
approval

Responds to request 
for additional 
information

IMPLEMENTS FEE 
IN REQUESTED 

TERM

Prepares Fee Request 
Form (and budget 

calculation spreadsheet 
and supporting 
documentation  
when needed)

Receives form and 
any accompanying 
documents by set 

deadline

DECIDES ON 
APPROVAL

Communicates  
the decision

IF APPROVED

Reviews requests 
for new or changes 

to existing fee 
submissions


